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AKTyaJU3UPaH CIMCHK HA KATCTOPHHTE pH(opMaIys, MoANeKala Ha nyOnuKyBaHe B UHTCPHET
3a cpepara Ha JSHHOCT Ha o6mmHa KouepuHOBO, KaKTo 1 GopMaThTe, B KOUTO € JOCTBIIHA.

1. omMcaHHe Ha IPABOMOLIMATA, JAHHH 32 OpraHu3aliuiTd, (yHKIHAHUTE X OTTOBOPHOCTHTE;

) P3ECKBAIIM ce 3a IIyONUKyBaHe OT 3aKOH M3a[ICHH aKTOBE B HM3IIBIHEHUE Ha IPaBOMOIIUATA U
TeKCTOBETE HA M3/1aJeHUTe HOPMATHBHU ¥ OOIIH aIMHHHCTPATHBHN AKTOBE;

3. Onmcanue Ha HHGOPMAIMOHHATE MAaCHBU U PECypCH, M3MO3BAHUA OT CHOTBETHATA aJMHHIC-
Tpauus, CIHCHK H ONHMCAHHE HA IOMIBbPIKAHUTE PErucTpH, KaKTO ¥ PerHCTPUTE, KOUTO CBIVIACHO 3aKOH
ca MyOJMYHE M [OAJIEXKAT Ha yGJIMKyBaHE WM BPB3Ka KBM [Toprasna 3a OTBOPSHH J@HHH, KBACTO Ca
1y OTMKYBaHH.

4. HaNMEHOBAHMETO, a[peca, ajpeca Ha eJEKTpOHHATa IIOlla, tenedoHa U pabOTHOTO BpeME HA
3BEHOTO WJIM CIIY)KHTEIsI B ChOTBETHATA aMUHHCTPALHAL, KOETO/KOWTO OTroBaps 3a IPUEeMaHETO Ha 3as-
BJICHHATA 3@ PEIOCTaBsIHE Ha JOCTHII 10 pHpopMalys; BpTpelHn npaBria 3a J0CTRI 10 ua(opMaLL.

5. yCTpOICTBEH NpPaBUIHHUK, CTPYKTypa Ha aIMHUHHCTpalusITa, BbTpeliHd TpaBuia 3d
QIMAHUCTPATHBHO OOCITy KBaHE

6. cTpaTeruy, IUIAHOBE, POrPAaMH U OTYETH - OTHET 34 M3IBIHeHre pemernsTa Ha OOUMHCKU
CHBET, OTYET 33 CHCTOSHHETO Ha OOIIMHCKATa COOCTBEHOCT M PE3YJITATUTE OT HEHHOTO YIPABICHHE,
OTuer 3a M3IBJIHEHHE Ha Tporpamara 3a pasBUTHE 3a Cpoka Ha MaH/jard, OTuer 3a TOCTBIIMIIATE
sasienenus o 3JION, Ctparerus u nporpama 1o peia Ha 30C, Foxumay miaHose no pena na 3CII33 n
Jp., 3 KOMTO TOBA CE M3UCKBA OT 3aKOH HIJIH APYT HOpMATHBCH aKT;

7. madopmanus 3a OroKeTa U GUHAHCOBUTE OTHETH HA aIIMUHHCTpAIHATA, KOATO e IMyONuKyBa
cpOIacHoO 3aKkoHa 3a mybnuunuTe (GHHAHCH, OOSBH M MOKAHU 32 ny6auuHo 00CHKIaHe Ha OIo/KeTa U
OTYETH 110 Hero. OTYETHH JAHHHU 33 KACOBUTE OTYETH /OTHYETH 110 EBK 3a u3mbIHEHHETO Ha OromKeTa./

8 urdopMaIKs 3a IPOBEKIAHA OOMECTBEHH OPHIKH, onpeiesieHa 3a IMyOMKyBaHe B mpoduna
Ha KyIlyBada, aK0 TOBa Ce H3UCKBA OT 3aKkoHa 3a OOIIECTBEHUTE IIOPHUKH HIIH IpYT HOPMATUBCH aKT,

9. urpOpMAIHs 3a IPOBEKIAHA [yOIHIHYE THProse 1 yGIIMYHO ONOBECTEHH KOHKYPCH 10 Pe/ia
pa 30C Wiy Jpyrd 3aKOHHU, KOraTo MpoLeaypara ¢ MpoBeikKIa B CHOTBETCTBHUE C TEXHHUTE PA3NOPenOu.

10. MHQOpPMALKs 3a NPOBCAAAHH IPOUCAYPH IO MPeAOCTABIHE HA KOHIIeCHUHU, KaKTO U IOKY-
MEHTALMSATA 3@ TSIX CHITIACHO M3HCKBaHUATa Ha 3K;

11. urdopmaiys 3a CIOPTHUTE OOEKTH, KOUTO ca MPeaMET Ha pasnopexzaase 1o pena xa 3@BC,
karto wact ot ['ogumaara nporpama mo 30C.

12. Viapopmaliysi OTHOCHO KaTeropu3anuaTa Ha TypHCTHICCKATE 0GeKTH M TIpernparka /Bpb3ka/ ¢
TyPHCTHUYECKH PETHCTBP OTHOCHO CIPABKHU 3a KATErOPU3UPAHH o0eKTH.

13. IpOEKTH Ha HOPMATHBHH aKTOBE 3a€[HO C JOKJIaJa, MOTUBATE U HalpaBeHUTE MPEIIOKEHHS
[10 [IPOEKTA, KOraTo BHOCHTE € KMeTa Ha 00IuHaTa;



14. yBesoMIIeHNS 32 OTKPUBAHC Ha IPOM3BOJCTBOTO 10 U3J[aBaHE HA 001 aqMHHUCTPATHBEH aKT
o wi. 66 OT AIMHHHCTPaTHBHOIIPOLECYATHUS KOIEKC, BKJIFOUHTEHO OCHOBHHTE CHOOpaXeHHs 3a
{37ABAHETO Ha aKkTa i GOPMHUTE U CPOKOBETE Ha yHaCTHE Ha 3aMHTEPECOBAHUTE JIMIA B IIPOM3BOJACTBOTO;

15. uebopManys 32 yNPAKHIBAHETO Ha IIPaBOTO Ha JOCTBII 0 00mecTBeHa HHbOpMaIKs, peaa 1
ycnoBusATa 3a TOBTOPHO H3IION3BAHE Ha upHpOpMAIUs, TAKCUTE IO L. 41 u Qopmarure, B KOUTO Ce
nobpKa nHGopManusTa — ChrIacHo ny6ukyBanu [IpaBua.

16. 06GsBICHNS 32 KOHKYPCH 3@ IbPXKABHH CIy)KHTENH H 3aCMaHC Ha JUTBKHOCTH 10 MOOHITHOCT
cprmacuo 3JICn u Hapenba 3a mpoBEkKIaHE Ha KOHKypcHuTe # mojbopa IpH MOOHJIHOCT Ha JBbP)KaBHH
CITy KUTEJH HIA IPENpaTKH KbM caiiT, KbAETO ca IIyOIMKyBaHH,

17. OGsiBIeHHS 3a KOHKypcH 10 pena Ha KoJekca Ha TpyZa, KaKTo H 00sBIIEHHS 3a IPOBEKAAHU
KOHKypcH B cdepara Ha 06pa3oBaHKETO MM JPYTH CIHELHaTHA 3aKOHH, korato paborojaren €
PBKOBOJUTENS] HA HHCTUTYLIUATA.

18. mouTesKalnaTa Ha my6auKyBaHe HHpopMaIis o 3akoHa 32 MPOTUBOJAEHCTBUE HA KOPYIIHUATA
4 33 OTHEMAHE HA HE3aKOHHO MPUI0OMTOTO HMYIIECTBO — ACKIApallii 1 Apyra U3UCKyeMa OT 3aKOHa
uH(pOpMALIHSL.

19. mr(poOpMAaIHs, KOSTO MOXKe Ja PENOTBpaTH 3alliaxa 3a JKABOTA, 3[paBeTo U Oe30I1acHOCTTa Ha
rpaykIaHHTE WK HA TAXHOTO HMYIIECTBO BB BPB3Ka C Ge/ICTBYIS, AaBAPUH ¥ IPYTH CHOUTHS;

20. mHbOpMALWs, KOATO ONpOBEprasa pasnpoCTpaHcHa HeIOoCTOBEpHA HH(pOpMANus, 3acsraiia
3HAYUMH OOLIECTBEHH HHTEPECH;

21. uHbopmMalys BbB BPb3Ka C npoGieMu WK IIPOMEHH B TPAHCIIOPTHOTO obciyxkBane, Ipobiie-
MU ¥ CHAG/IBAHETO C MUTEHHA BOJA WM APYTH KOMYHAIHH yCITyTH, CPElM U MPUEMHH JIHU C Mpei-
CTABHTEIM HA WHCTHTYIMH, OOIIOrpajiCKi MEPOTIPUATH H JIpyra uH(OpMALHs, KOATO IPEe/ICTaB/IsABa MK
6u TpeicTaByIsIBaa 00LIECTBEH HHTEPEC;

22. nH(popMAIHs, KOSTO € H3MPATeHa OT FOPECTOSIIHE OPraHy i e/’ 3aro3HaBaHe Ha IPaKIaHUTe
C [penopbYaHy MEPKH MK 3aXbIDKCHHS IIPU CIIHACMUH OT pasInuHU 3a00JISIBAHUA

23. uHdopMaIusl, KOSTO € H3MPaTeHa OT JAbP)KABHU OpraHi 1 LeIH 3arno3HaBaHe Ha rPaXKIaHUTe C
OpraHM3UpaHy IPHEMHH Ha CHIIATE OPraHH;

24. yrpopManusTa, IPeIOCTaBeHa II0BeYe OT TPH IIBTH I10 pe/ia Ha riasa Tpera o1 30U,

25. npyra mHGOpMALHS, ONPE/IeseHa ChC 3aKOH WM BCAKA Jpyra uH(opMaIys, KoATo 01 mpes-
CTABNSBAIA OOLIECTBEH MHTEPEC M KOATO € MyOIuyHa ChIIacHO 3aKOHA 32 3alliTa Ha KiaacupuIpasara
pH(OpMALES K aKTOBETE [0 PHUIAraHeTO MY;

26. VH(popMmarus 3a KMETOBE, TEXHHTE 3aMECTHHIIM U KMETCKH HAMECTHHUII, tenedoHU 3a BPB3Ka
U IPUEMHH [THH;

27. Wudopmanus 3a IPOEKTH, 110 KOHTO KaHIUAATCTBA ob6muHa KouepuHOBO, KOraro ToBa €
H3UCKYEMO OT 3aKOH,

28. BaHKOBHM CMETKH M JPYTH JAHHH OTHOCHO BB3MOXKHOCTHTE 33 KaCOBO MIIH 0e3KacoBO pasIia-
[IaHEe IIpH y49acTHC B ’I“pr‘OBe/KOHKprI/I WJIHM 3aIrialnaHe Ha JaHbIUu U AIMUHUCTPATUBHU YCIyTH,

29. UHCTpYKIMH, YKa3aHHUS ¥ IIPaBHJIA, KOTaTo TOBA € M3MCKYEMO 110 3aKOH HJIM KOTaTo 3acirat
IHPOK KPBI IPK/IAHU BBB BPB3Ka C MOJI3BAHE HA TEXHU [PABA;

30. Magopmarys 1o pesia Ha 3aKoHa 32 HaChpUaBaHe HA HHBECTUIIMHUTE;

31. Vndopmarmsara no 3CII33 OTHOCHO OTACIHHTE €TAKM Ha MPOLEAypata Mo OT/JaBaHE 3a
[oJI3BaHe HA TIACHINA W MEPH HA 3eMEJEJCKH CTONAHH M Jpyra MHQOpMAIus, H3UCKyeMa OT 3aKOHA B
TO3H aCIIEKT.

32. O6sBIEHHS BB BPbh3Ka ¢ HHBECTHIIHOHHK HAMEPEHHUS, KOUTO [IOAJIeXKAT Ha yOIMKyBaHe B ca
u3npatenn oT uaBecturopa umu PUOCB.

33. O6ma ucTopHyYecKa, reorpadcka U aJIMHHHCTPATHBHA HHPOPMAIHUS 33 TEPUTOPUATA, HaceIe-
HUETO U HacejicHHTe MecTa B obmuna Kouepunoro;

34. B pasnen ,,06pasoBanue i KyaTypa” ce myOImKyBa uH(GOpMAIHS 32 YUHIIUINA, ISTCKU TPaju-
uu u neiinoctra Ha MKBITTIMH;

35. B pasmen .Ilpupoga u MKOHOMHKA” ce IyOIHKyBaT 00IIM JaHHM OTHOCHO (H3MKOIeo-
rpackuTe OCOGEHOCTH, HANMYME HA 3AllMTCHH TEPUTOPHH, 3AIMMTCHH PACTHTCIHHM M JKMBOTHHCKH
BHI0BE, HAJIHYHE HA IPUPOIHH O0CKTH U 3a0€NIeKUTEIHOCTH ¢ MECTHO M HAI[HOHATHO 3HAICHHUC.

36. AKTyaJHH HOBUHH M CHUMKOB MaTe€puall, CBbp3aHH C pa3IuIHU CHOUTHS WIIH MEPOIPUITHS OT
OGIIMHCKA XapaKTep, Hal-4ecTo ¢ KyJITypHO, 00pa3oBaTeHo, HHPPACTPYKTyPHO 3HAICHHUE.



37. Uudopmaims, MOTydeHa OT IPYrd AbPIKABHH OPraHH HIH IOPUIMYECKH JIKLA, KOATO €
0GIIIeCTBEHO3HAUNMA, He € Cily)keOHa TaifHa ¥ 3acsira rofisiM Kpbl' OT HACEICHUCTO — uHpOpMaIHsl OT-
HOCHO CIIMpaHE U TIOfiaBaHe Ha eJIeKTPO3axpaHBaHe, OBPEAU H PEMOHT Ha BuK chopbKeHHs], 3aTBOPCHU
ITHTHIIE, PEMOHTHY JAEHHOCTH, BpeMEHHA OPTaHH3aIis Ha ABHKCHHCTO; ONPEACIIAHE Ha BPEMEHHH ITbTHH
MapIIpyTH U JIp.

38. INpenpaTku KbM HH(pOpMALHS 32 CTPYKTYPHATE doHmOBE, CBBP3aHHU C €BPOIEHCKH MPOEKTH U
(buHAHCHPAHE.

39. AHKETH WM APYrH (OPMH 3a JONHTBAHE O IPaXIAHMTE OTHOCHO YHOBIETBOPEHOCTTA Ha
[OTpeGUTENUTe OT aAMUHUCTPATHBHHA YCIIYTH, TIOJaBaHe Ha CHIHAIM HIIH IPEUIOKEHHUS, KAKTO ¥ OTYETH
32 yIOBIETBOPEHOCTTA OT aIMHHICTPATHBHOTO 00CITyKBAHE.

40. Urdopmanus, KOITO ce IMyOimKyBa 3abKHTENHO CBHIVIACHO H3HCKBAHUATA HA n300pHOTO
3aKOHOIATENCTBO — 3aIlOBE/IH, H30UPATENHU CIUCHIHM, OIanKH i (OpMYJIIPH, YKasaHus, CHOOIICHUS J10
[IOJINTHYECKUTE IapTUH.

41. Vinpopmanus, cBbp3aHa C IPEJOCTABIHETO HA aAMHHHMCTPATHBHU YCIyIM Ha IPAOKIAHATE,
uH(popmanus ceriacHo Hapenbara 3a aiMHHECTPATUBHO o0cIty)KBaHe — BUJIOBE YCIIYTH, IIEHU, CPOKOBE
33 OKa3BaHe HA AIMUHHCTPATHBHATA CITYTa; BPH3KU KbM [EHTPATH3UPAHUST CAiT HA ATMUHUCTPATHBHUA
perucThbp 3a MpeIoCTaBsIHe Ha YCIyTH 10 @IEKTPOHEH IIBT.

42. Bpb3Ku KbM IPYTH MOPTAIH, KOUTO CHABPIKAT JaHHH; PETHCTPH; uH(pOpMaILUs 3a YCIYrd B
obmmHa KoyepruHoBO.

43 . ExxeroiHo B IOpTaja 3a OTBOPEHU JAHHHM Ce MyOIMKyBaT TaKHBa, KOMTO Ca OMPEJC/ICHH 3a
ny6nuKysate ¢ pemenne Ha MC 3a CbOTBeTHATa FOJIMHA.

44. Viapopmarus nox popmara Ha GaHEpH, CHABPIKAIIM JaHHH OTHOCHO MEPKH 32 6e301IacHoCT,
CHTHAJIM 32 HEPEAHOCTH HIIM KODYIIWs, 3aIllalllaHe Ha JIaHBIM, HAIMIHE Ha OE3MJIATHH TOUKH 3a Un-
TEepHET JOCTBII, JIOTOTO M CJOTaHa Ha Jbp)KaBHaTa aJMHHHCTpALMI, repba Ha obOmuHa KouepuHOBO,
peKJIaMHU MaTepHally CIIOPe/] H3UCKBAHKUATA HA eBPONICHCKH IPOrPaMy U IIPOCKTH.

45. Uupopmanus B UeHTpantu3upaHu peructpu 3a OOIIECTBEHH IOPBYKH, KOHLECHH /HKP/,
Anvunnctparises peructsp, MMCIIA, noprai 3a OTBOPEHH NaHHU U Ap. C¢ IyOIHKyBa OT ONpPE/IE/ICHU
0T KMeTa Ha oOLIHaTa [UThKHOCTHH JIKIIA.

NupopManusaTa € JOCThIIHA HA HHTEPHET CTpaHHUIaTa Ha obmuHa Ko4eprHOBO - http://www.ob-
kocherinovo.bg/ BeB popmar WORD. [lanHu 1o T. 3 1 7, NpUIOKEHHS KbM JPYTH JOKYMEHTH, KaKTO U
JAHHHA 110 PETMCTPU MM (UHAHCOBH IOKYMEHTH, MOXe na ce myOmukysar BeB (opmar EXEL.
JIOKyMEHTH ¥ MaTepuajd Moxke jaa ce myOmuxysar u BB Gopmar PDF. CHUMKH, WIIOCTpal[Uy HIH
TIPHJIOKEHHs KbM JTOKYMEHTH ce mybmukysar BbB (opmar JPEG mmm apyr pasnpocTpaHeH rpapuyeH
/Bextopen win pacteper/ popmart - BMP, PNG u GIF.

[openocouenara uHpopMamus Moxe aa ce myonukysa u nox ¢popmar HTML. Mudopmanus,
KOSTO CBIVIACHO 3aKOH WJIM JPyT HOPMATHUBEH aKkT ce Ch3JaBa B OIpesesieH gopmar, ce myOluKyBa BbB
¢dopmara, B KoiiTo € ch3maneHa. C 1en yJecHeHHe Ha noTpedurenuTe, noiaspaiu MHTepHET cTpanunara
Ha obmuHa KoyeprHOBO, chinaTa HHGOpMAIHs MOXe Ja IyOJIHKyBaH BbB BTOPH BapuaHT B Apyr Qop-
mar. IIpu romnsm o6eM uHpOpManUs € Bb3MOXKHO JaHHHUTE Ja OBbJaT apXUBHUPAHH /KOMIIPECHpPAHK/ BbB
dopmar ZIP, RAR.

[Tpu xenanue oT cTpaHa Ha 3asBuTes Ha uH(GopMmarws no 310U, 14 ce myOnuKyBa B IOCOYECHUS
oT Hero ¢opmar, KOWTo ce mogabpka ot agmuHucTparusta — WORD, PDF, JPEG, EXEL, HTML,
KaKTO ¥ B MalIMHHO 4eTuM (popmatr — XML Document. [pyr MamuHHO YeTHM (GOpMaT Ce U3II0I3Ba, aKO
JIOKYMEHTBT € Ch3aJeH B TaKbB U HE Cce Hajara HeroBoTo npedopmaTupaHe. 3a OTBOPEHH MAIMHHO

4eTUMH (OPMATU CHC CTPYKTYPHUPAHH WM IOJTyCTPYKTypUpaHH NAaHHH ce u3mon3ar ¢popmarute XML
Document niim HTML.

Ilpn mon3BaHe Ha aAMHHHCTPATHBHHU IIOPTaIX — 3a JOCTBI 10 OOIIecTBEeHa HMHGOpMaIus, 3a
oOIecTBeHH IOPBUYKH, 3a amMuHucTpatuBHH yciayru, UMCIA, HKP, Typuctuuecku perucTbp HiIH
IopTajia 3a OTBOPEHH JaHHHU, HHPOpMaLusITa U JAaHHUTE ce MyOIMKYyBaT WK Ca HAJMYHHU CHIVIACHO H3HUC-
KBaHUsTA Ha CbOTBETHUSI coPTyep, oOciyKBalll Imoprasa.

IIpn nyGnukyBaHe Ha MH(pOpPMAIUIATA BCHUKHU CIIY)KHTEIU Ca JUIBKHH Ja B3eMaT HEOOXOIMMHUTE
MEpPKH 3a 3aIMYaBaHe Ha JUYHHUTE JaHHU chbritacHo 33J1/1.




TIpu myGuKyBaHe Ha JAaHHATE BCAIKA CITy)KUTENH ca IUIBKHU Jia CrasBar BBTpeLIHUTe MpaByuia
3a MpekoBa M WH(pOpPMAIMOHHA CHIYPHOCT B o6mpHa KouepuHOBO, KakTO H Ji@ B3eMar MEpKH,
HETO3BOJIABAIIY HEOTOPU3MPAH JOCTHII 10 1y BCTBHTCIHH JIaHHM WK TIPOOKB B CUTYPHOCTTA.

3JamoBeaTa Ia Ce CBEJE N0 3HAHUETO Ha CIy)KHTCIATE OT OGA cpelly IOAIUC OT CT. €KCHEPT

YOBEIIKH PECYPCH.
KOHTPOJI 10 M3IBIHEHAE Ha 3a0Be/Ta Bh3jaraM Ha cexpeTaps Ha oOmuHa KouepuHoBo - I-Xa

Muika PaZ[KOBa-BeHI/IHOBa. m
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